Meetings “Site”

§8 Meetings A convenignt way to orgqnize meetings for your team is to
e create a site called Meetings where you will post the team
s oy AddNewMestng | calendar from which you will create your Meeting
Add New Mecting =57 1==008 Workspaces. The meeting workspaces are sub-sites of the
Decision Meeting '/ CrocpIMeetng. Meetings site.
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Weekly Team Alink called “Add New Meeting” has been added to the

Meetin . . . .

_R = - navigation to make it easy to create a new calendar entry.
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: The calendar itself has been hidden from the navigation. This
was done to make a “cleaner” Meeting Directory (see next
page).

In this example, there are three meeting

sites. The Decision Meeting is “secure” so ## Meetings
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you will notice that in the second view of the
same drop down, the Decision meeting
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does not show up. This is because this Honthly Group GRS
- eeting
user does not have privileges to see the ST —
Meeting

Decision Meeting workspace.



Meeting Directory

The first view of the Meeting Directory, an out of the box Table of Contents Web
Part, shows all of the meeting workspaces to a user who has privileges to all
three meetings

Meeting Directory
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The second view shows the same list as seen by a user who has not been
invited to the Decision Meeting.
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Calendar

While the Table of Contents web part and all navigation are “security trimmed,”
the Calendar entry itself is not. Unless you set individual permissions on the
calendar, all users see all meetings, even if they do not have permissions to see
the meeting workspace for the meeting.
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