
45 days are required for the Design Timeline, if you want promotional materials sooner than 30 days prior to the event, adjust submission time accordingly. 

CAMPAIGN BUILDER TIMELINE FOR MINISTRY LEADERSHIP

90 Days Prior to Event 
Submit Campaign Builder 

75 Days Prior to Event 
Brainstorm Marketing 
Plan  Exhibit A 

Brainstorm/identify 
promotional and 
communication designs 
(tickets, flyers, etc.) 

60-45 Days Prior to Event
Identify Media 
requirements in 
accordance with Media 
time line - Exhibit B 

Create promotional 
designs in accordance with 
design specs-Exhibit C 

Submit promotional and 
communication designs  in 
accordance with design 
timeline-Exhibit D

 

30 Days Prior to Event 
Receive promotional 
materials 

Communications and 
advertising begins 

14 Days Prior to Event 
Finalize room set up 
requirements with 
Administrative Office 




