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Purpose of the Family Life Center & Worship Center
The Family Life Center (FLC) & Worship Center at Georgetown Church of Christ is a space designed to serve the needs of our congregation and community. Its primary purpose is to support church-sponsored activities, events, and ministries that align with the values and mission of the church. The center may also be made available for private events when appropriate and in accordance with the guidelines outlined in this policy.
Eligibility and Priority of Use
1. Church-Related Activities:
Priority for use of the Family Life Center & Worship Center will be given to church events and activities such as:
· Worship services
· Bible studies and small group meetings
· Fellowship events
· Youth, children’s, and adult ministries
· Outreach programs
2. Community and Private Events:
After church-related activities, the space may be available for:
· Weddings, receptions, and family gatherings
· Educational events, seminars, and workshops
· Community outreach programs
· Fundraisers that align with the church’s values
3. Approval Process:
All requests for use of the Family Life Center or Worship Center must be submitted to the Church Office at least 90 days in advance. The Elders will review the request to ensure the event aligns with the church's mission and policies.

General Guidelines
Reservation Process & Deposit
All reservations must be made through the Church Office. Upon approval, a written agreement and a copy of this policy will be provided. A refundable deposit will be required to secure the reservation.
Hours of Use
The Family Life Center & Worship Center are available for use subject to availability. Please note that the church has very limited availability on weekdays. Events are typically scheduled on weekends or during specific weekday hours when the facility is not being used for regular church activities. Event organizers must confirm the available times with the Church Office when making their reservation.
Fees and Payment
Use of the Family Life Center & Worship Center may be subject to fees depending on the nature of the event, duration, and any special services required (e.g., audio/visual equipment, staffing). Please refer to the Church's Fee Schedule for the current rates.
Alcohol and Tobacco Policy
The consumption of alcohol and the use of tobacco are not allowed on church property, including the Family Life Center. This includes all indoor and outdoor areas on the campus. 
Decorations and Setup
· Decorations must be approved by the Church Office.
· No items may be affixed to walls, ceilings, or floors without permission.
· All decorations must be removed immediately following the event.
Setup and Teardown
· Setup for the event will not be provided by the church.
· The event organizer is responsible for arranging the setup of the space according to their needs.
· Teardown and cleanup must be completed within the time allowed in the reservation.
Food and Catering
If food is to be served, it must meet the church’s guidelines for cleanliness and safety. Outside catering services may be used, provided they meet the church’s requirements.
Sound and Media Equipment
· Audio/visual equipment is available for use upon request, subject to availability and approval.
· Users must arrange for assistance from church staff.
· AV equipment must be operated by Church staff.
Please refer to the Church's Fee Schedule for the current rates.
Tables and Chairs
· Tables and chairs are available for use in the Family Life Center.
· The event organizer is responsible for arranging and setting up the tables and chairs according to their event needs.
· The church staff will not provide setup assistance for these items.
· The number of tables and chairs available is limited, and specific quantities should be requested in advance to ensure availability.
Please contact the Church Office for an inventory of available tables and chairs.
Linens
· The church provides basic linens (tablecloths) for use during events. These linens are available upon request and subject to availability.
· If linens are required, please inform the Church Office at least 30 days in advance.
· Fee: A fee will be charged for the use of linens. Please refer to the Church's Fee Schedule for the current rates.
Care and Handling
Event organizers must take care in handling all furniture and linens. No items should be affixed to tables, chairs, or linens in a way that could cause damage. Any damages or loss of furniture or linens will be charged to the event organizer.
Classroom Reservations
Members of the Georgetown Church of Christ may reserve available church classrooms for meetings, study groups, or other church-related activities. Reservations can be made on a first-come, first-served basis, and are subject to availability. To reserve a classroom, members must submit a request through the Church Office.
Please note the following:
· Kidmin & Youth Rooms: The Kidmin and Youth rooms are not available for reservations. These spaces are reserved for children's and youth ministry activities.

Responsibility and Conduct
Supervision
All events must have a responsible adult (age 21 or older) designated as the event coordinator who will be responsible for the conduct of attendees and the security of the facility.
Damage and Cleanup
The event organizer is responsible for any damage to church property. A cleanup deposit will be required, refundable upon satisfactory inspection of the facility.
Cleaning Expectations
To maintain a clean and welcoming environment, all groups using the facilities are responsible for cleaning up after their events. The following guidelines are in place to ensure the proper care and upkeep of the church facilities:
· Smaller Groups:
Smaller groups are required to follow the cleaning checklist provided by the church. This checklist must be completed in full in order to receive the deposit back. Failure to comply with the cleaning requirements may result in a portion of the deposit being withheld to cover additional cleaning costs.
· Larger Gatherings:
For larger groups, a cleaning fee will be required at the time of booking. This fee covers the cost of professional cleaning services after the event, and it is non-refundable. The cleaning fee will be communicated to the group at the time of reservation.
Please note that all groups are expected to leave the facilities in the same condition as when they arrived. Any damages or excessive cleaning required beyond normal usage may result in additional charges. For cleaning supplies, please refer to the checklist or consult with the church office if you have any questions.
Behavior
All individuals attending events at the Family Life Center & Worship Center must conduct themselves in a manner consistent with Christian principles. Events that promote or condone behavior contrary to the values of the church will not be permitted.

Insurance and Liability
Liability Insurance:
Depending on the nature of the event, the church may require proof of liability insurance. This is especially important for events involving large numbers of people or high-risk activities.
Indemnification:
The event organizer agrees to indemnify and hold harmless The Georgetown Church of Christ, its employees, and volunteers from any claims, damages, or injuries arising out of the use of the Family Life Center & Worship Center.

Changes to Event Details:
Any changes to event details (date, time, setup requirements) must be communicated promptly to ensure proper accommodations can be made.

Security Deposit Refund Schedule
A security deposit is required to reserve a space. This deposit ensures the reservation and is outlined in the Church Fee Schedule, which provides the applicable fees for all groups. The security deposit will be refunded according to the following schedule based on the number of days prior to the event date:
· More than 60 days before the event: 100% refund of the security deposit.
· 45 to 60 days before the event: 75% refund of the security deposit.
· 30 to 44 days before the event: 50% refund of the security deposit.
· 14 to 29 days before the event: 0% refund of the security deposit.
· Less than 14 days before the event: 100% of the security deposit will be forfeited.
Acceptance of Policy
By reserving the Family Life Center or Worship Center, event organizers agree to abide by the policies and guidelines outlined in this document. The Georgetown Church of Christ reserves the right to revoke permission for use at any time if the policies are not adhered to.


