
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Philippians 4: 6-7 
Be anxious for nothing but in 
everything by prayer and 
supplication, with thanksgiving, 
let your requests be made known 
to God; and the peace of God, which 
surpasses all understanding, will 
guard your hearts and minds through 
Christ Jesus. 

As a church, we prayed for God to 
guide us and give us a way to print 
the Emergency Guidebooks. At first, 
we thought we would need to have 
them professionally printed.  

Then God gave us a way. He 
revealed it to us by way of an 
unexpected visitor to our 
church. 

The front and back covers are 
printed on 80 lb. glossy paper at 
a local print shop. 

Take away from that:  Pray and ask. Let Him work!  

Here is how we make Emergency Guide. 



For the inside pages: 

Printers 

Brother 

HL-L6310DW 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We use the Direct Print feature 
and print from Flash Drives that 
connect directly to the printers. 
No need to connect to Wi-Fi or 
any network.  

But we do have the ability to 
connect the Wi-Fi. We have one 
of ours connected. This allows us 
to print specific pages when 
corrections are needed (usually 
due to toner changes). 



 

 

Paper 
 

 

 

 

 

 

INK 
  

 

 

 

 

 

 

The inside pages are 
printed on 8.5x11 20lb 
printer paper, which we 
are currently buying 
from Costco. 

The Toner and Drums we 
buy are the more 
economical, aftermarket 
versions.  

These are compatible with 
our Brother printers without 
breaking our budget. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Amazon listing:  MAKEASY 
Spiral Coil Binding Machine 
with 46 Fully Disengaging 
Pins - Electric Coil Inserter - 
Adjustable Side Margin.  

 
This will sometimes 
come with the pliers 
too. 

This is the machine we use to hand punch all 
the pages for the coil binding. 

The funny-looking black spiral on the top of 
the machine is the “fast” way to attach the 
coils. “Fast” after some prayer and practice.  

Coil Hand 
Crimpers / 
Crimping 
Pliers 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Our wonderful Lord blessed Pastor Jed 
with some awesome ingenuity.  
Patent pending on this little device. 
  just kidding  😊  

The pages are punched a few at 
a time and then flipped over 
and placed securely on the 
board (with 2 nails).  
We punch approximately 10 -12 
sheets at a time. The board 
holds them until we attach the 
metal rings. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Put the book rings on and the pages will stay 
together until you are ready to attach the coil. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

20mm plastic coils black 
 (50pcs in the box) 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Having the right 
supplies and tools will 
make the job much 
easier.  
And developing a 
process that works for 
your group will go a 
long way to making the 
work go smoothly. 
 
Don’t forget prayer. 
Without it nothing 
works very well, 
including book making.  

The black clips are great for holding the printed 
pages until you get ready to punch them. 
Caution: they will dent the red covers.   



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We punch approximately 10 -12 
sheets at a time. Punching too 
many pages at a time can make 
the holes misalign.  Plus it’s 
difficult punch through the 
paper to make the holes if 
you’re trying to do too many at 
once. 
 
Don’t forget to clean out the 
tray in the back of the machine  
that holds all the confetti you 
didn’t know you were making. 
 
You will want to do this every 
few books that you punch.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

These PINS adjust how 
many and how far apart 
the holes will be 
punched.  
 
We found that the 
setting that works best 
for us is ALL pushed all 
the way in EXCEPT for 1 
on the very left and 3 
on the very right.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This little lever on the left side of the 
machine determines how far the 
hole will be punched from the edge 
of the paper. We put this on the 
farthest ‘outside’ setting. Pulled out 
as far as it will go, which places the 
holes further onto the pages. 

This is the electric coil inserter. It works but it 
takes practice. There is a technique that you will 
develop with practice and prayer.  
Also, you can use this from the front or back 
depending on which way you are most 
comfortable working.  
 
If working from the back, use something with a 
little weight to hold the handle out of the way. 
 
Tip: the rubber grips the plastic to pull the coil, 
which pushes it through the punched holes. Make 
sure not to hold the book in a way that will 
hinder the end of the coil from moving freely to 
the next hole.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The coils can be put on manually. 

Holding the pliers and the book exactly as 

indicated in this picture (from the upper right 

corner), works best. Snip and bend to 

prevent the coil from coming back through 

the holes. 

Snip and bend and flip the book end over 

end and repeat. 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


