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What NOT to expect:

MORE REST

(REST IS YOUR RESPONSIBILITY,
PLEASE LEARN TO SAY NO)

PERFECTION
PROBLEM-FREE
STAGNATION
EASY

OBJECTIVE: GET STARTED, ACCEPT/DECLINE INVITES & [oNE
ADD BLOCKOUT TIMES LIFE

(102(3(4(5/6(7

SETTING EXPECTATIONS

*PLANNING CENTER WILL PRIMARILY BE USED FOR SCHEDULING*

What you CAN expect:

EMPOWERMENT
ACCOUNTABILITY
TRANSPARENCY
MORE ORGANIZED
CHANGE




LOGIN & ACCESS:

OPEN ONLINE OR ON PHONE

OPEN YOUR EMAIL AND SEARCH
“PLANNING CENTER.”

OPEN YOUR WELCOME TO PLANNING
CENTER EMAIL

CLICK ON SET YOUR PASSWORD

LOGOUT & LOGIN TO PLANNING CENTER
AT PLANNINGCENTER.COM/SERVICES

BOOKMARK / SAVE SITE & PASSWORD
ON YOUR LAPTOP OR APP
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LOGIN & ACCESS:

OPEN PHONE

ON YOUR PHONE

e . SEARCH FOR PLANNING CENTER
SERVICES
Planning

Sentor . DOWNLOAD THE APP

Services

[ o | . SAVE TO YOUR HOMESCREEN

D . OPEN APP OR GOOGLE PLAY STORE

LOGIN WITH YOUR CREDENTIALS
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SETTING UP YOUR PROFILE:

UPDATE YOUR PROFILE
_

One Life Christian Church v
My Schedule

@ Open Planning Center
Services A
Michael Butler 2pp

i AL mikebutler024@gmail.com 1. CliCk On your icon

Sunday Service
Michael

Signups Available 22 Teams 2. Click on Edit

Butler

EENDND SCHULE chc@oms MEGES Lol 3 " U pdate yo ur p rOfi Ie :

s o Ferthas v ikebuter024@gmai.com phone, phone carrier, address,

b © e birthday, anniversary, efc.

B} Add Blockout

@ May 12, 13,14, 15,16 & 17
Mid-Week

@ Jul21,22,23,24,25& 26 PHONE

Mid-Week
CONFIRMED 5 0ct6,7,8,9,10 & 11 516-941-6327

@ Mid-Week
Feb 24, 25, 26, 27, 28 & Mar 1 e Add Phone

Mid-Week Dy , 24, 25,26 827
M el

@ Teacher

Subscribe to Calendar 981 Jerome Street

Mav12 13 14 18 1R R 17
Baldwin / / /

Note: You and your leader have the ability to reset your password from your profile online.

ONE
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SETTING UP YOUR PROFILE:
UPDATE YOUR PROFILE

One Life Christian Church

Click on “ My Messages”

January 2025 .
Open Planning
Center on Online

1. Click on My
messages

Click on Actions then on Edit Profile . .
2. Click on Actions

e — and then click Edit
Messages Notifications @ P rofi Ie

Received | Sent O (516)404-1963 | Choose a mobile carrier to enable texts.

k Scheduling Request
Center Welcome E-Mail

Planning Center Welcome E-Mail

Note: You and your leader have the ability to reset
your password from your profile

LIFE | PLANNING CENTER TRAINING 7
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@ services My Schedule

Test Person  Actions -
mcb336@cornell.edu (516) 404-1963

Messages

Received | Sent

Mariah Butler
Mid-Week Scheduling Request

Mariah Butler
Planning Center Welcome E-Mail

Mariah Butier
Planning Center Welcome E-Mail

Email history is only kept for three moj

Password ©

Send Password Reset Email

| Yeems of Service | Heln

Edit profile

First
Test

Planning Center login

Email addresses.

Home ~ mcb336@cornell.edu

Mobile ~ (516) 404-1963

Mobile carrier

Campus
Adult b2 Gender

Marital Status

+ Add schoo

Person

Scheduled Viewer | &

orao177112 |

Update your profile:

v" Make sure first, last
name and nickname is
correct

Check email and phone

number is correct

Add phone number and
phone carrier

Add demographic info:
home address, birthday,
anniversary, marital
status, etc.
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UPDATE PREFERENCES

One Life Christian Church v

My Schedule

Michael v @

B Add Blockout 4
Michael Butler

mikebutler024@gmail.com

SCHEDULE BLOCKOUTS MESSAGES

SIGNUP SHEETS 1

Sunday Service
Signups Available

PENDING 1

Feb 24, 25, 26, 27, 28 & Mar 1
Mid-Week

May 12, 13, 14, 15,16 & 17
Mid-Week

Jul 21, 22, 23, 24, 25 & 26
Mid-Week

CONFIRMED & Oct6,7,8,9,10 &11

Mid-Week

Feb 24, 25, 26, 27, 28 & Mar 1
W

Dec 22, 23, 24, 25, 26 & 27
Mid-Wi

Mid-Week

Subscribe to Calendar
Mav 1?2 12 14 1R 1R R 17

PLANNING CENTER TRAINING

< My Teams
SUNDAY SERVICE

Hospitality
10:45am Greeter

All times Once a month

MID-WEEK

Update your serving
preferences:

— * Go back to homepage
- * Click on teams

+ Select how often do you want
to serve?

*Note: Updating your preferences
helps you and your leader schedule
you week to week.




One Life Christian Church

(516) 404-1963

Update your serving

r S~ preferences:

Schedule «  How often do you want to
Fé Uniimited ~ | plans per month Unfimited ~ | plans per day SGI’VG”

T Do you prefer to be scheduled
® oo alongside your family member
or spouse?
S=4 SO e ek b e Prefer not to serve while your
R s ' At T spouse is serving so someone
e e Hospaly —— can take care of the kids?

DECLINED 0 Greeter Break Down

Dates

Status

Asoften as nesded A

UPCOMING PLANS \ As often as needed v

Sunday Service
Spanish Translation (Translations)

Feb9

*Note: Updating your preferences
Mid-Week cpaicns M Asofenasnezded helps you and yOUF Ieader SChedUIe

Tech Team

© Alpha (Discipleship)
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i (1(2(304(5(6(7/
SCHEDULING:
ACCEPT OR DECLINE INVITES

( £ @ K One Life Christian Church v %
My Schedule

Michael v @

Michael Butler Under My SChedUIG
Homepage check to see if you

22 Teams 2

Sunday Service have any pending requests to

Signups Available

Bl Add Blockout B2 Email Leader

SIGNUP SHEETS 1

Dec 22, 23, 24, 25, 26 & 27

as possible so your team lead
conrmeo s can find someone to fill the gap.

Sign Up SCHULE BLOC%)UTS MESSAGES Se rve .
@ Feb 24, 25, 26, 27, 28 & Mar 1
- k
PENDING 1 [ Accept All ) g e
@ May 12, 13, 14, 15, 16 & 17
Mid-Week .
o A TR Please accept or decline all
Sunday Service Mid-Week
© s seman requests that you have as soon
©

Feb 24, 25, 26, 27, 28 & Mar 1 C]
Mid-Week

o Teacher YA Bible Study
Tue 7:00p

@ Help @ Settings
Mav 12 12 14 158 18 & 17 ™
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ONLINE

L1(2(304(5(6(7

SCHEDULING:
ACCEPT OR DECLINE INVITES

@ services

My Schedule

January 2025

<.

>

UN MON TUE WED THU FRI  SAT

1 2 3 4
5 6 7 8 9 107 N1
12 13 14 15 16 17 18
19 20 21 2 23 24 25
26 27 28 29 30 31
[ +Addblockouts | [ subscribe ~

One Life Christian Church

P L]

(® Block Out Dates My Messages 2 Email My Leader Under My Schedule tab (top
left) check to see if you have
any pending requests to serve.

Signup Sheets 1

Sunday Service [ new |
Sep 21 - Dec 28

Please accept or decline all
requests that you have as soon

SUNDAY 02/09/2025

Sunday Service

Sunday Service

MONDAY 03/03/2025

° M:é-we:ek

ONE

Pencing —-l: = as possible so your team lead

can find someone to fill the gap.

Feb9 (c]

Sunday Service

Spanish Translation T

Decline... Accept

=
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APP

Back Plan

Mid-Week

Gatherings

> Feb 24,25, 26,2728 &Mar1 @

Teacher (YA Bible Study)

MY TEAMS

YA Bible Study 7pm
©1 ®0 ©0

TEACHER

@ Michael Butler

\

Order Teams Times Notes Files

OTHER TEAMS

Discipleship 74
©7 ®0

ALPHA

Q Christian
D colinsay
D cinelle 54
@ Kathy Bar

PRACTICING THE \

0EECeEco

SCHEDULING:
VIEWING SERVICES

Sunday Service
{ > Feb2

Order Teams Times Notes Files

OTHER TEAMS Hide

Announcements & Com... Children's Ministry|
©1 ®0 @0 ©5 ®0 O1

COMMUNION & MEDITATION ELEMENTARY

f@ Ivanna Baiza

@ Susan Ordong

SPECIAL NEEDS

@ Leighton McG}

@ Ginelle Baugh

@ Pablo Martine|

PRESCHOOL

) Adriana Rood

@ Christina Marr

D Ebun Ade,

ONE
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Sunday Service
< > Feb2

Order Teams Times Notes Files

® Play

PLAN

VITAL YOUTH_Anxiety and Stress - Lesson 1_Feb2.pdf

After selecting accepting an invite
to serve you will be able view
who is scheduled with you.

Separately, if the role you're
serving on relies on a volunteer
on a different team viewing the
service or event will allow you to

know who to connect with.




L1(2(304/5(6(7

= SCHEDULING:
VIEWING SERVICES

@® services My Schedule One Life Chistian Church

One Life Christian Church
M i
'
< > | February9,2025

Order  Teams Rehearse

Are you available for:

After selecting accepting an invite
m ;a;d 8®‘\;ocals7 A@n;ogzemer:ts&... P@re;acl’;nog Tearon gaonslgi:ns . 7 o to Serve you Wi” be able VieW
- who is scheduled with you.

Spanish Translati.. Translatio

BASS COMMUNION & MEDITATI... PREACHING ASL INTERPRETER
® Times
D Leonardo Portilo M Hayden Alexis . Isaac Badaraco B sittany Montano
v SERVICE TIMES
ELECTRIC GUITAR SPANISH TRANSLATION Show a8 tesuw

:w B rotree C Separately, if the role you're
serving on relies on a volunteer

~ REHEARSAL TIMES i David Ventura

?:n:Rehiaergl REHEARSAL DEVOTIONAL On a different team VieWing the

e service or event will allow you to
ooy know who to connect with.

@ Files

[E] Notes

LIFE| PLANNING CENTER TRAINING




ONLINE

APP

DEMO

ONE
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APP

K One Life Christian Church m

Michael Butler

mikebutler024@gmail.com

28 Teams 2

BLOCKOUTS MESSAGES

T r t
+ Add Blockout

\ @ Help ® Senings)

ONE
LIFE

SCHEDULING

0Eaceco

BLOCK OUT DATES (REST)

- T 0)
My Schedule

Michael v

EJ Add Blockout

SIGNUP SHEETS 1

Email Leader

Sunday Service
Signups Available

sign Up
PENDING 1 Accept A
Jun8 G}
Sunday Service
10:45am Greeter Hospitality
11:00a
Decl Accep!
CONFIRMED 5
Feb 24, 25, 26, 27, 28 & Mar 1 o
Mid-Week
° Teacher YA Bible Study
Tue 7:00p

@el

Mav 1?2 12 14 15 1R R 17

PLANNING CENTER TRAINING

New Blockout Date

ue, Jan 28, 2025

ue, Jan 28, 2025

R

«©

Go to the “My Schedule
Homepage” on the app then
click on “Add Blockout”

Here you and your team
members will have the option of
adding their away dates and
block out dates to ensure the
systems alerts you of any
potential conflicts




ONLINE

e services My Schedule  Plans  Songs  Media

My Schedule

People

November 2024 <|e|2
SUN MON TUE WED THU FRI SAT ) Block Out Dates

27 28 29 30 31 1 2

Signup Sheets 1

7 18 19 20 21 22 23 )
& : Sunday Service

24 25 26 27 28 29 30 Jan5 - Jan 26

[+ Addblockouts | [ subscribe ~ |

SUNDAY 01/12/2025 Confirmed 0
Sunday Service

o _
Service Time
Sunday Service Jan 12
Service Time 11:00 am - 12:15 pm Sunday Service

@ Assistant Vital Youth

Sign u,

L1(2(304(5(6(7

SCHEDULING
BLOCK OUT DATES (REST)

Q One Life Christian Church

- e Go to the “My Schedule” tab on
the top right corner.

Here you and your team
members will have the option of
adding their away dates and
block out dates to ensure the
systems alerts you of any
potential conflicts

LIFE| PLANNING CENTER TRAINING
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SCHEDULING
BLOCK OUT DATES (REST)

Blockout Dates

> Jaruary, 2025 . Here is a sample of someone
e el e adding a block out date.

All Day Start Date End Date
. January 07,20.. (1 January 18,20...

As you add a block out date you
can also see if you have

Repeat

Does not repeat ¥

already been scheduled during
— v the time you are away and
) communicate with your leader
Ol stitomldem i ee. accordingly.

Cancel Save 1 Blockout

ONE
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ONLINE

APP

DEMO

ONE
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RESOURCES

VOLUNTEER TRAINING VIDEO

SEARCH VOLUNTEER TRAINING PLANNING CENTER SERVICES APP
ON YOUTUBE

©vYoulube [ Seach Q

Planning Center 460 Save
226K subscribers




WHAT’S NEXT: USE THE SYSTEM!

* ACCEPT OR DECLINE EACH SCHEDULED INVITE ASAP***

* PROACTIVELY ADD YOUR BLOCK OUT (REST / AWAY)
DATES***

 STEWARDSHIP OF YOUR TIME IS YOUR RESPONSIBILITY. DO
SO WISELY SO YOU AREN’T CRANKY ©.

« UPDATE YOUR PROFILE AND YOUR PHONE NUMBER AND
PHONE CARRIER AND TURN ON TEXT NOTIFICATIONS

* ASK QUESTIONS IF SOMETHING DOESN'T WORK

PLANNING CENTER TRAINING




THANK YOU
Q&A

PLEASE SEND ALL QUESTIONS TO
YOUR LEADER & cc:




