
How to Register for our Volunteer System: 
 

Enroll at this page: https://secure.rotundasoftware.com/30/enrollment/stjamesbozeman 
 
Step 1: 
Fill out the General Information section with your name, phone number, and email. Select if you would like to be 
reminded before your volunteer shift. 

 
 
Step 2: 
Select which ministries you would like to be a part of by clicking on the ministry (it will highlight as yellow) and click 
the ‘Add’ button. Once you have clicked ‘Add’, your ministry will appear on the right. 

 



Step 3: 
Select how often you would like to serve. Most individuals select ‘Normal’. 

 
 

Step 4: 
If you have vacations planned, or know you cannot serve at specific times, add time times that you cannot service 
by clicking ‘Add’.  

 
 

Once you click ‘Add’, you will be directed to add in specific dates or date range. Fill out the following information 
and select ‘Okay’. 

 
 



Step 5: Add in any important comments that you would like the staff to know. 

 
 

Step 6: Hit Submit! You will receive an email with your username and temporary password, which you will want to 
change.  

 temporarypassword 

Jane Doe 

Jane Doe 

janedoe 


