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You’re invited to WLUMC’s 

Pork & Sauerkraut  

Dinner  & Takeout! 

Sunday, January 1, 2023 from 

12:00 PM—3:00 PM 

at the WLUMC Community Center. 

 

(takeout available from 11:30 am—3:00 PM) 

Pork & Sauerkraut plus  

“all the trimmings” 

Adults—$10; Children 12 & under—$5 

 

Our church now has an app for your smart TV!  

If you have a Roku or Amazon Fire TV device, 

search for “West Lawn UMC” – the same as  

you would for adding other apps/channels –  

and add our app. With ease, right on your TV, 

you’ll be able to Livestream worship services, 

watch previous pastors’ messages, listen to our 

podcasts, rewatch special music, and other 

exciting content.  
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Happy Holidays to all!  
 
For many of us the holiday season is over; it ended as the New Year began. We have celebrated, and I hope 
enjoyed, Thanksgiving, Christmas, and the New Year’s Eve Party. 
 
But for the Christian community the holiday season is far from over. January and even February continue to 
bring us times to celebrate: January 6th, Epiphany of the Lord, January 8th, Baptism of the Lord, February 
19th, Transfiguration Sunday.  
 
Our secular culture ignores these events - so does the church. 
 
Epiphany is the time to take down our Christmas decorations at home and at church. Putting the ornaments, 
and the tree away for another year.  
 
But this is not what the Bible tells us; Epiphany is the story of Magi coming to worship the child Jesus. The 
Bible translates the Greek word “magi” as wise men. Were these men kings, court magicians, astrologers, or 
astronomers? The Bible does not really say. 
 
Were there three of them? Magi is plural, but three “gifts” does not mean three persons. 
 
Where did they come from; when did they come? What about that star?  
 
Given all the things that the Bible does not say about the magi, what does the Bible tell us? 
 
God will go to extraordinary means to draw all to His Son Jesus. We can rejoice in this story for it means that 
God intends His salvation for all people, not a select few. God used a special light in the sky as a unique 
invitation to those mysterious magi. Today, He still draws people to Himself. When God’s word has its way 
with us, when there is no rationalizing away its true meaning, then the Holy Spirit uses it to draw us to Jesus. 
When the Word of God works in us according to its truth and purity, the Holy Spirit will use it to build faith in 
us and give us three gifts: forgiveness of sins, life, and salvation.  
 
Happy Holidays! 
 

Pastor Terry 
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Happy New Year Party on Sunday, January 1st! 
All children are invited to a special January 1 - New Year's Day Pajama Party at West Lawn UMC during the 9:30 
AM Sunday School hour!  
 
Join us on this morning in the Sunday School rooms for fun games, breakfast, dancing and celebrating the start of 
2023!  Be sure to wear your PJs as we praise God for another new year! 

Last year we filled up West Lawn UMC’s 
bus, van and pickup truck with food for New 
Journey Community Outreach’s food 
pantry...and we’re going to do it again this 
Christmas Eve!  
 
We are showing our love for our sisters and 
brothers in Reading by purchasing any 
quantity of the food supplies listed on the 
yellow flyer found at the Narthex Welcome 

Center. 

Our Sunday AM Fellowship team is 
looking for additional servants to 
help prepare and serve coffee and 
donuts in the He-Brews Cafe from 
8:30-9:30 AM on Sunday 
mornings.  
 
If this is a ministry where you 
would like to serve, please contact 
Kelly. 

Volunteers Needed 
for Caring Ministries 
 
If you have a heart for helping 
others that are suffering and 
would like to get involved in one 
of the caring ministries at West 
Lawn, please contact Pastor Lisa 
at 610-678-5611 (X14) or 
lhoopes@comcast.net.  
 
New training classes for 
DivorceCare, Griefshare, and 
Stephen Ministry are beginning 
in early January.  

NJCO 

Children and Family Ministry is looking forward to spending much of 2023 with West 
Lawn kids and families. Refer to the West Lawn App for more details on future events 
and programs, or contact Kelly Rismiller at 610-507-9141, kelly@westlawnumc.org. 
 
Tween Group (Grades 4-5)   Kids Club (Grades 2-3) 
Sunday Nights: 6:00-7:30 PM   Sunday Nights: 6:00-7:30 PM 
January 8     January 8 
January 22     January 22 
 

Kids Stay and Play 
Tuesday Nights: 6:30-8:30 PM 
Wednesday Nights: 6:15-8:30 PM 
 

While parents are onsite engaged in small groups, Bible studies, Young Adult ministries, or more, children of all 
ages are invited to stay and play upstairs in our preschool classrooms with our childcare team. Snacks are 
provided.  
 

West Lawn's Age 3, First Grade and Third Grade Sunday School classes are this looking for additional helpers to 
assist on a rotating basis during the 9:30 AM worship hour. If you feel led to serve God through this ministry, 
please contact Kelly at kelly@westlawnumc.org, 610–507–9141  

Special Family Christmas 
Workshop Fun! 

Sunday School families had a great 

time creating fresh evergreen porch 

planters on Sunday, December 11th 

during the Sunday School hour! 

mailto:kelly@westlawnumc.org
mailto:kelly@westlawnumc.org
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The next Wilson Area Food  

Pantry distribution will be 

on January 20th from 2:30-

5:30 PM in the WLUMC 

Community Center.  

 

Pre-registration is preferred 

and can be scheduled by 

calling 484-525-0980.   

 

Donations accepted weekdays in the church office. 

Thank you! 

Women's Book Club will 
meet Wednesday, January 11, 
at 7:00 PM in the Community 
Center Conference Room to 
discuss Ordinary Grace by 
William Kent Krueger. 
February’s book is The Book 
Of Lost Names by Kristin 
Harmel.  

 

New readers always welcome! Come join the 
discussion! To be added to the email list or for 
information, please contact Donna Barnhart at 
dmbhart2@gmail.com or 610-678-7873. 

We will again be collecting food items for 
Power Pack lunches for when kids are off 
school and are not provided a meal.   

 
Collection dates are as follows: 

 

Week of Jan 9  (students off Jan 16) – Due date will be 1/10 
Week of Feb 13  (Students off Feb 17-20) – Due date will be 2/14 
Week of March 13 (students off Mar 17) – Due date will be 3/14 
Week of April 3 (students off April 6-10) – Due date will be 4/4 

 
Requested items include non-perishable assorted individual snack bags, Raman noodles, snack cups, etc. 

WOMEN’S 

One Accord Gospel Choir to 
Perform for  

Black History Month 
To celebrate Black History Month, The 
Faith in Action Team at West Lawn 
UMC is presenting the One Accord 
Gospel Choir from Reading, PA on 
February 19th at 2:00 PM in the 
sanctuary.  
 
One Accord, under the direction of 
Bishop Edward Davis of God’s 
Worship and Praise Temple, will be 
delighting us with old time gospel 
songs and messages.  This is a free 
community and congregational event. A 
collection of dry goods will be accepted 
if you are so led to donate.  
 
An open reception will follow in He-
Brews Café. All are invited to meet the 
choir. 
 
Please mark your calendar to attend. 

This is a family-friendly event and all 

are welcome! 

Register on website / app / office  

mailto:dmbhart2@gmail.com
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Merry Christmas and Happy New Year to all of you from Safe Haven Lighthouse!  
This past November our lessons were about Abraham, Isaac, Jacob and Joseph.  Miss Ruth used songs to reinforce 
the Bible lesson.  The kids especially enjoyed the song, Father Abraham. It is encouraging when the kids remember 
the lessons and can talk about what they have learned from the Bible lessons. Snack time is a welcomed part of our 
day.  We enjoyed decorating donut holes with fall decorations.  They looked beautiful and tasted even better.  
 
After a two-year hiatus, the kids once again decorated buckets for our Caring Community members.  After the 
buckets were decorated the kids filled them with personal care products.  They also made a card to go in each one 
of the buckets.  This is a service project that we share in with the United Women in Faith from our church.  The 
buckets were used during the Thanksgiving Eve service led by the UWF.  It is a project we have been doing for 
approximately 8 years.  Volunteers then delivered the buckets to the homebound members of our church.  As one 
of the deliverers, it was incredibly special to me to see the look of surprise and happiness on the recipient’s face.  I 
was very blessed. 
 
During November, Jeannie Hetrich introduced the kids to making music with bells.  Miss Ruth played the piano 
and Jeannie led the notes for the kids to ring.  They were wonderful! For not having played together, most of them 
having not rang a bell before, they sounded terrific! December has started off as a busy month for us.  The first 
week the kids made several different crafts to decorate their homes for the Christmas season.  They decorated 
candy houses that were generously donated by Angel Tree, along with the goodies to decorate.  They decorated 
small trees and made a snowman out of beads.  They also strung beads with assorted colors and with the words 
“Peace” and “Joy” on them.  This is a reminder of the Joy that only God can bring into our lives.  And we pray for 
the Peace that only He can provide. 
 
Safe Haven Lighthouse is extremely blessed to again receive a grant from the Eastern Conference of the United 
Women in Faith for 2023. We do not charge anything to the parents for our program and this is possible because of 
their support and generosity. They truly are making a positive difference in our community. We would also like to 
acknowledge our volunteers.  Without these wonderful people, our program would not exist.  Bonnie Rissmiller, 
Barbara Coots, Laura Trewella, Carolyn Weller, Ruth Shaffer, Jeannie Hetrich, Frank Paull (bus driver) and 
Warren Marweg (bus driver).  And the office staff; Kathy, Diane and Sally, who do so many tasks for our ministry. 
Blessings to all of our church family and, as always, we appreciate your continued prayers for our ministry. 
Shalom,  Lori Madara and Bonnie Rossmiller 
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11:00 Table Talk 
For those of us that enjoy the 9:30 AM Contemporary Service, currently 
there is no Sunday School option for us. If you want to grow your spiritual 
self, it helps to have more than just an hour on a Sunday morning. We 
spend hours watching  sporting events on TV or movies, but we don't put 
much time into growing our knowledge of God which is way more 
important than anything else we could be doing.   
 
If you are looking for more spiritual stimulation on a Sunday morning, 
consider joining us for 11:00 AM Table Talk! We typically show a video 
or a series of videos and afterward, we have a discussion. The class lasts 
one hour and everyone is welcome to participate.   
 
So grab your coffee and donut holes and join us in Room 109 of the Reiner 
Education Bldg. every Sunday morning at 11:00 AM. 
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Workshop Leader: Ryan Daniels, a licensed financial advisor and owner of RFinances. He attends West Lawn 

United Methodist Church with his wife, Steph Daniels and his three daughters (Emily, Lyla and Maggie). As a 

U.S. Army Veteran, Ryan and his team continue to serve by partnering with organizations to host workshops to 

teach people the basics of money. They also provide one-on-one financial coaching to help people build a simple 

to follow financial plan that fits their life. Ryan is the author of Money Basics and Fundamentals (Build A Plan 

That Fits Your Life!), and a contributor to the Reading Eagle newspaper and host of the "Say Hi to Money" 

podcast.  

 

Overview of Workshops: All workshops include instruction by a licensed financial advisor, workbook and Q&A 

session. All attendees may schedule a FREE 1-on-1 financial coaching session with an advisor at the conclusion of 

the workshop series.  

 

Part 1: Unlock Your Financial Blocks - Much of our success (or struggles) with money is determined by what we 

THINK about money. In Unlock Your Financial Blocks people will discover what is contributing to overspending 

and holding them back from new financial milestones.  

 

Part 2: Build A Plan That Fits Your Life - As life changes, your plan needs to change. In this workshop, people 

learn the 5 key pieces of a strong financial plan. They evaluate their current plan and learn how to take simple 

steps to take control and have confidence with money.  

 

Part 3: Work Your Budget - Budgeting can be a buzz-word, but it's   important. The difference between this 

workshop and many other budgeting programs is that it's simple to DO (key word). Everyone is different so your 

budget is going to be different. Learn how to choose a method and how to get started today!  

 

Part 4: Invest in Your Future - Investing is NOT complicated despite what some might lead you to believe. In this 

workshop people learn about the three D's, common investment types, and how to begin investing in their future. 

Close to retirement? No problem, learn how to go from investing to build, to investing to live. 

January 21, 28, February 4, 11  
 

from 10am-11am    
 

West Lawn UMC Campus  

 

Registration: $40 per person  

Register at www.westlawnumc.com or on the 

West Lawn UMC app  
 

DEADLINE TO REGISTER: January 14th 
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Tuesdays 
Beginning 1/17/23 
1:00—3:00 PM or 

6:30—8:30 PM 
Register on website / app / office  

Tuesday, 1/10/23 
1:00—3:00 PM or 6:30—8:30 PM 

Register on website / app / office  

Faithful and Inclusive Discussion Group 
In response to recent challenges facing by the governing body of the United Methodist Church regarding the 
church’s position on homosexuality, in September, 2022, our congregation chose to reaffirm our belief that every 
person by grace is included in the family of God and welcome to worship here. 
 

There are perhaps additional questions to consider…  
 

• What does the Bible say about homosexuality? 

• How do we engage in a dialog that doesn’t alienate or offend people? 

 

If you desire to explore these issues further, join Pastor Rob Fuquay and our small group for a six-part study 
looking at how the church can remain faithful to the Bible while including all people in its ministry. 
 

Hope to see you beginning Friday night, January 6th at 7:00 pm at the following ZOOM link: 
 

https://us02web.zoom.us/j/83076577143?pwd=Qm9iQ2c4cW1Yc2JHeVBZOWt4OFdJUT09 
 

Meeting ID: 830 7657 7143      Passcode: 936011 

Men of all ages are invited to join 

Pastor Chris on Saturday, January 

14th at 8:00 am in the Firehouse 

Café for Breakfast and a Book.  

 

Come ready for a hearty breakfast 

followed by some discussion based 

on Craig Groeschel's book, "The 

Christian Atheist." Get your copy 

wherever books are sold. 
Register on website / app / office  

https://us02web.zoom.us/j/83076577143?pwd=Qm9iQ2c4cW1Yc2JHeVBZOWt4OFdJUT09
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For info, contact: 
  Youth Pastor 
Trisha Rabold 

  610.678.5611 (O) 
  484.432.7808 (C) 
trisha@westlawn

umc.org  

The past year has been full of laughs and learning!  We’ve spent 
weekends away at Pocono Plateau and Gretna Glen.  We rode 
rollercoasters, ate pizza at the Pagoda and hiked waterfalls.  We built a 
roof in the rain, dug holes in the mud (and re-dug them in the right 
place), raked thousands of leaves, made hundreds of sandwiches and 
served a grocery food line in Reading.  2022 was a year of active 
learning, and we are excited for what this next year will bring.   

      MLK Day Overnight of Service 
This January we are trying something new 
and joining with a UMC event for an 
overnight of fun and service.  We will be 
doing Laser tag, playing games in the 
gym, & an escape room all, while doing a 
large group grocery run, painting at a 
shelter in Chester PA, and reorganizing a 
food pantry.  

Confirmation Class 2023   
The class of 13 students has started 
to really form a good bond. We’ve 

learned about our faith roots 
(Judaism & Catholicism) and begun 
to figure out what it means to be a 
Christian, specifically a Methodist. 

We will spend time in January 
learning about the creeds,  

communion, serving, & our own 
spiritual gifts.   

Firehouse Youth Winter 2023   
(See App to register & for more details)  

 

1/1–  Happy NYs– No class or YG 1/22– 6&7th SS, Confirmation 
1/8 – 6&7th SS, Confirmation    6-8pm Youth Group        
 6-8 pm Youth Group                 1/29– 6&7th SS, Confirmation, 
1/15– 6&7th SS, Confirmation            6-8pm Youth Group 
1/15-16 MLK Overnight 



Page 10 Invite, Embrace, Empower 

LOUISE COLEMAN—Joined 11/23/22 
Vows taken privately at Columbia Cottage. Welcome Louise! 
 
JOHN & SUSAN LEWIS – Joined 12/11/2022 
John and Susan moved to Sinking Spring this summer from Lancaster County. They wanted their new home blessed 
so they sought a nearby church and found West Lawn UMC. Pastor Chris came and made them feel very 
comfortable and blessed their home and then invited them to visit WLUMC. John is a US Navy Veteran and has a 
BS in Accounting from Albright College plus he received a Green/Lean/Black Belt in Six Sigma from Villanova 
University. Susan is originally from California and her father was a Vietnam Vet. Currently she is going to college 
at SNHU for her Bachelor’s in Business Management, Public Administration. Their loving home is filled with four 
children, Mackenzie, Aidan, Aaron and Emily (two are his and two are hers from prior marriages) plus they have a 
dog Milo and two cats CeeCee and Maya. Susan loves to sing, listen to music, and cook for the family, while John 
enjoys woodworking, making furniture, crafts, playing strategy/history games on the PC and smoking meat and 
cooking on the grill. He also enjoys an occasional good cigar. Welcome John & Susan! 

Dear Friends in Christ, 
 
Thank you all so much for your kind words, deeds and prayers, 
especially the prayers! My recovery is going well. To God be the 
Glory! 

-Joe Stemler 

SAVE THE DATE: July 9-15, 2023! 
For the second year in a row, our church will head to the 
Appalachia Mountains to make homes "warmer, safer, and 
drier" with ASP (Appalachia Service Project). This will be an 
intergenerational mission trip led by Pastor Chris and Trisha 
Rabold, our Youth Director. All skill levels and anyone that 
has completed 6th grade or older is welcome and encouraged 
to give a week of service. 
 
An informational meeting for Q&A will occur on Sunday, 
January 22 at 5:00 pm in the Firehouse Café. 
 

Commitments, which include a financial down payment, are required by March 1, 2023. 

United Women in Faith have developed as a community and expanded their 
concepts of mission in many ways throughout 2022: 
 

• Purchasing Bibles for the children attending the Angel Tree party 
• Providing supplies for the Christmas buckets for shut-ins prepared by 

the Safe Haven after-school program 
• Two deliveries of personal care/hygiene supplies to Berks Connection/Pre-Trial Services 
• Four lap robes and a prayer shawl to Phoebe Berks Health Care 
• Seventeen small quilts to Mary’s Shelter 
• Learning about Ukraine from a short-term student; hearing about the West Virginia Mission trip; 

experiencing how music enhances worship were also part of our gatherings in 2022. 
 
Using Luke 13 as a Scriptural base helped us find a mission in the larger faith community. Our mission offerings 
beyond this community impacts the message of the Gospel far beyond out individual efforts. 
 
We will not meet in January, 2023 but will gather again in February. Anyone interested is welcome to join us on 
the third Tuesday at 11:30 am in He-Brews Café. 
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If you are interested in 
scheduling a baptism or 

joining the church, please 
contact the church office 

at  
office@westlawnumc.org / 

610-678-5611 or  
one of the pastors. 

Connor DeLee Gass 
Baptized 12/11/2022 

Parents: Keith & Amy Gass 

Dean Russell Kauffman 
Baptized 11/13/2022 @ Epworth UMC, 

Palmyra, NJ 
Parents: Alycia & Matt Kauffman  

Marjorie A. Luigard 
1/7/1927 – 11/22/2022 

Louise P. Grace 
6/30/1945 – 11/11/2022 

Abdulai KaiKai 
DOB unknown – 11/13/2022  

Matthew C. Miller  
7/25/1971 – 11/15/2022  

Timothy M. McLean 
7/8/1957 – 11/22/2022 

Katharine Suzanne Koch 
Baptized 12/11/2022 



Sunday Worship 

  8:00 am Traditional Worship 

  9:30 am Praise Worship 

11:00 am Traditional Worship 

15 Woodside Avenue 
West Lawn, PA 19609 

www.westlawnumc.org 
Phone: 610-678-5611 

*************** 
OUR PASTORS: 

Tom Ebersole 
Chris Hardy 

Terry Cooney 
Lisa Hoopes 
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Kirstin Michael  
Jane Moyer  
John Rubendall  
 
JANUARY 30 
Alexandra Mikes  
Matthew Miller  
Frank Piscitello  
Scott Stiefel  
Kevin Surgeoner  
 
JANUARY 31 
Lisa Bagdon  
Christine Corcoran  
Luke Dundore  
David Englehart  
Ingeborg Janiszewski* 
Javier Romero  
Zachary Warren  

Morgan Waters  
Linda Wylezik  
 
JANUARY 9 
Robin Bailey  
William Gosch  
Jim Pachuilo  
Samuel Yoder  
 
JANUARY 10 
Wayne Rhoads  
Sean Robitzer  
Stephen Wagner  
Clara Weber  
Cynthia Williams  
JANUARY 11 
William Bramlett  
Zachery Carles  
Suzanne Frank  
James Malia  
Kamilnne Moser  
Elizabeth Zeiner  
 
JANUARY 12 
Amanda Frankhouser  
Ethan Houghtby  
Sarah Larkin  
Elizabeth Medaglia  
Connor Steudel  
Nancy Surgeoner  
Michelle Troxelle  
Ellen Zelinske  
 
JANUARY 13 
Erin Albanese  
Ronald Conner  
Chad Muir  
Jeffrey Raffauf  
Sarajean Reinert  
Rachel Sechrist  
Michael Vitalo  
 
JANUARY 14 
Constance Aldridge  
Robert Dudash  
Devan Miner  
Mike Moore  
 
JANUARY 15 
Travis Berger  
Brennan Bressler  
Amanda Hemmerich  

Martha Maher  
Kelly Thorne  
 
JANUARY 16 
Dennis Folk  
Colleen Keim  
Karl Prutzer  
Dan Wade  
Mark Waters  
 
JANUARY 17 
Amy Frear  
Gloria Kintzer  
Hannah Krall  
Tracey Pajski  
Christine Shuey  
Saunja Vicari  
C. Zimmerman  
 
JANUARY 18 
Gary Auman  
Joseph Ferrara  
Rian Long  
Beverly Reedy  
 
JANUARY 19 
Stacey Babula  
Jody Lebo  
Declan McGuire  
Deborah Strohmayr  
Conor Surgeoner  
Linda Weikel  
 
JANUARY 20 
J. Boylan  
Brian Ohlinger  
Jeremey Piccone  
Sherry Ricketts  
Marsha Sarfert  
Brad Williams  
 
JANUARY 21 
Rebecca Christman  
Owen Farrell  
Jason Miller  
Kerry Shaak  
Angela Smith  
Lori Wade  
Arlene Yost  
 
JANUARY 22 
Patricia Barrick  

Angeline DeMoss  
 
JANUARY 23 
Sheryl Althouse  
Elissa Arzuaga  
Doris Banks* 
Stephanie Bunting  
Linda Laumeister  
Linda Linsey  
Glenn Melos  
Deborah Schilling  
Jonathon Speece  
 
JANUARY 24 
Kenneth Dearstyne* 
Jayne Rhoads  
David Stoltz  
Patricia Wenrich  
 
JANUARY 25 
Richard Becker  
Victoria Bryan  
Anna Delewski  
Anderson Forrest  
Mark Hostetter  
Tina Krize  
Mildred Lavalle  
Jordan Rivera  
 
JANUARY 26 
Kayla Busack  
Judith Geschwindt  
Rachel O'Donnell  
Lana Rodgers  
James Salyards  
Daniel Thompson  
 
JANUARY 27 
Katelynn Grabey  
David Schwenk  
 
JANUARY 28 
George Bauer  
Ronald Kauffman  
Abigail Madara  
Brian Schwenk  
Meghan Wendt  
 
JANUARY 29 
Juan Arzuaga  
Donald Carpenter  
Riley Feltenberger  

*Doris Banks 
815 W Leesport Rd, Apt 
213 
Leesport, PA  19533-8856 
*Ken Dearstyne 
Phoebe Berks, HCC #106 
1 Reading Dr 
Wernersville, PA 19565 
*Ingeborg Janiszewski 
ProMedica, 72B 
3000 Windmill Rd. 
Sinking Spring, PA 19608 

JANUARY 1 
Stephen Awurumibe  
Avery Haas  
Makaila Lainez  
Garrett Miner  
Kyle Reaser  
 
JANUARY 2 
Nathaniel Dutt  
 
JANUARY 3 
Thomas Aungst  
Alexis Barby  
J. Gardner  
Shane O'Connor  
Dana Thorne  
 
JANUARY 4 
Corinne Dutt  
Christopher Rhoads  
Derek Romich  
 
JANUARY 5 
Robert McCarthy  
Sheila Morris  
Stephanie Wert  
 
JANUARY 6 
Jeffrey Bittner  
Joshua Dierolf  
Colin Melnyk  
Abby Ohlinger  
Leah Ruth  
Shane Turner  
Theodore Yost  
 
JANUARY 7 
Craig Dodge  
John Lewis  
Anne Reinert  
Kimberly Ressler  
Jordan Unger  
Evan Whitney  
Eileen Williams  
Gregory Zelinske  
Melissa Zillhardt  
 
JANUARY 8 
Sherri Alvarez  
Bruce Hopkins  
Susan Lensie  
Judy Marsden  

If we have 
inadvertently forgotten 
your birthday, please 

contact the office. 


