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Sonshine School Handbook

Registration

Registration is accepted at any time during the year provided space is available, Registration is complete when the information and emergency forms are filled out and returned to one of the teachers.  No child may attend any field trips or activities away from our building without completed registration forms. Online registration is available at www.cdfamily.org. Printed  forms may be found in the classroom or online at: www.cdfamily.org
If your child needs accommodations such as 1:1 supervision, fidgets, breaks outside the room, etc please speak with Karen before registering.
Registration is open to all children between the ages of 3 and 5 years old.  Children should be 3 by December 31, 2025 to start in September. Children who will turn 3 anytime in 2024, may start in January, with permission from the teachers and a classroom visit. 

There are limited openings for 2 year olds. Please contact Karen if you would like your 2 year old in class this year. If your family is new to our program, we will ask you to fill out the New Student Survey and after our review will let you know if your child can start in September. 
Our student/teacher ratio is 7 to 1. For the school year 2024-2025, we currently have 2 teachers and a helper, so registration will be capped at 14 students. Additional children will be placed on a waiting list.
Attendance
In order for a child to succeed in the program it is necessary that the child be able to successfully separate from the parent for the duration of class. It is expected that some children will be upset the first month or so as the parent leaves, but this usually tapers off after that time. 

Sonshine School meets every Tuesday morning from 9:30am to 12pm.  

Supervision is limited before 9:30am.  The teachers use this time to prepare for class.  

It is not necessary to inform us if you child will be absent, except for Field Trip days where it is necessary to know how many children will be attending.

Potty training is not required for attendance.  However, we do not change diapers on a regular basis.  We expect each non-potty trained child to arrive clean and dry to class.  We will take small groups of 2-3 children to a designated bathroom as necessary instead of at a designated time. Non-potty trained children should have a change of clothes and extra diapers or training pants with them at all times during Sonshine School. It is preferred, however, that your child be potty trained as it will aid their independence and success in class.

If your child is sick with a fever higher than 99 degrees or any other symptoms of illness which are abnormal for your child,  please do not send them to class. If they have a contagious illness please let us know right away so that we may alert the other parents. 
Snacks

A snack is served every class.  We ask that parents choose at least 2-3 snack dates from the list posted on the Welcome Board.  We encourage healthy snacking such as fruits, vegetables, pretzels, or trail mix.  However, we do make exceptions for birthdays and other special days.  This year our snack will tie into the lesson, so please see the curriculum guide for more information and snack suggestions.  A reminder note, generally in the form of an email, should go home the week prior to a child’s scheduled date. This year we will be eating our snack outside during the nicer weather when we will be using the playground. Please send a snack that is easy to handle “picnic” style during this time. A master snack list will be created and distributed via email. The most up to date version will always be on the Welcome Board.
We allow homemade snacks, but ask that you be diligent with sanitation during preparation and if possible, package items in individual bags. You may provide juice boxes if you wish along with snack. However, children should still come with a water bottle each week.

Teachers will be the only ones serving snack and will wear gloves to open & serve snacks. Children may also bring their own snacks, if desired.
Fees & Supplies

There is no fee to participate in Sonshine School and we will never solicit funds unless a field trip requires a fee.  
However, if you wish to donate in support of the program, please go to cdfamily.org/give. Click on Online Giving You will be redirected to our online giving site and you may use the drop down box labeled FUND to select Sonshine School.

The nature center field trip will require a small fee($2-schaumburg residents & $3-nonresidents) to use the nature play area, payable by each family when they arrive.

In lieu of fees, some classroom supplies are requested from each child.  In addition, when special supplies are needed for a particular project, those may be requested as well.  

Examples of requested supplies include, but are not limited to:

· paper goods 

· batteries 

· classroom craft supplies

· classroom cleanup & sanitation supplies

· ziploc bags in different sizes

On the first day of class, each family receives a list of supplies that their child will need to bring that will benefit the entire classroom. Some others will be for specific activities so they should arrive by the date listed!

All school and craft supplies will be communal supplies this year, available to the children as they need them.
Discipline

Positive discipline is the primary method for managing the children.  Manners are practiced and required and rules of the classroom are established the first month of class. We will use reminders, apologies and redirection to different activities for children who are having difficulty cooperating in the same activity.  Seating arrangements may also be rearranged to better facilitate listening and cooperation among the children and teachers.  Time-out is seldom used and is reserved for children who are having great difficulty following the rules.
Teachers will talk with and subsequently work with the parents if a child is having a great deal of difficulty following rules or using cooperative behavior with teachers and peers. The goal is class is always for every child to be successful. 

Some children have difficulty sitting and participating with a group, but are fine one on one.  We have a quiet corner in our book area that will allow children to take a break away from the group but still hear and participate as much as they are able.  If your child needs to bring a toy from home as a comfort item, please talk to the teachers about accommodations. Toys from home are not shared among the children and are generally discouraged unless they are a specific comfort item.
Children should be able to follow visual & verbal directions, including redirection to a new activity or break. We are able to make some accommodations for children who need them. Please talk to a teacher if you feel your child needs accommodations. 
Curriculum

Each year Sonshine School chooses a theme.  This year our theme will be “Bible Numbers”.  A specific curriculum, complete with Scripture references, snack ideas & planned crafts & activities, is available separately.  It is also available on the website www.cdfamily.org under the Sonshine School tab.  This year we will be learning about numbers as they appear in the Bible. We will have many math or math-related activities in the classroom. All stories in the Bible,whether old or new, point to Jesus and we plan to make that emphasis every week.  We use songs, games, stories and crafts to reinforce the lesson each week. Lessons that deal with manners, respect and obedience are incorporated into all of our activities during class.
Curriculum may be altered as necessary to accommodate non-attendance days or special events. We will update you should this occur.
 Play Time

There is a Rolling Meadows Park District playground at the edge of the church property.  Sonshine School goes outside as often as possible when the weather cooperates.   Bright yellow Sonshine School T-shirts are worn by the children when we play outside and attend field trips. This year each child new to our program will receive their own shirt at the beginning of the year. If your child is returning from a previous year, please send their shirt back to class on the first day. It will stay in their cubby all year and then it will be theirs to keep at the end of the year. Each child should have a jacket or sweater for cool days that is in their cubby during class. We will try to schedule at least one “snow” play day during the winter months. You will receive ample notification and children must come to class those days with jacket, snow pants, hat, mittens and boots. It is important that appropriate outdoor wear be in your child's cubby when needed. We do not have the supervision available to keep some children inside and send some outside or to track down parents in the building. Extras can be left in the child’s cubby. 
Children are allowed to choose their freetime activity which includes both fine and gross motor, teacher directed, sensory, art & make believe.
Field Trips

Sonshine School will take 2 scheduled field trips this year. In the fall (currently scheduled for October 7 or 14), we visit Spring Valley nature center & Bison’s Bluff nature playground. In the spring, toward the end of our year, we will visit Church Creek Retirement Center to present a program and hand out flowers and small gifts. We will choose one of the last two weeks of class for our outdoor picnic at Cardinal Park. Dates given in the curriculum guide are subject to change based on weather and scheduling.

Permission slips are always required for any trip away from the building, especially if your child attends unaccompanied by an adult.  These will be sent home at least the week before the trip or can be downloaded online.  For their own safety children cannot attend a field trip without a parent, other responsible adult authorized by the parent or permission slip.  The bright yellow Sonshine School T-shirts are also worn on all field trips.
The location and scope of any and all field trips may change depending on weather, programming or other issues.

Service Projects

During the fall season, prior to Thanksgiving, Sonshine School children and their families are involved in a service project to the community of Wheeling Township.  This year we will be collecting food for a Thanksgiving basket for a needy family. 

At Valentine’s Day we will create Valentines for the residents of Church Creek. If our field trip is able to be scheduled in February, there will be a field trip to Church Creek to sing some songs and hand out gifts. 

If Valentine’s Day does not work out, in the Spring we will create small gift bags which include a flower, bookmark and small care item such as lotion or a card which will accompany our field trip program for the residents of Church Creek.
Holidays

Sonshine School celebrates several holidays during the year. 

 One class session is dedicated to Halloween or fall party.  Our focus is always calm and fall-themed. Children are welcome to dress up in costume for this party, but we ask that few, if any, accessories accompany the costume.  

We also acknowledge Thanksgiving as a time of thankfulness and have several activities around that theme in November. See the information on our Thanksgiving Service project for information on how we celebrate this holiday.

Christmas is celebrated throughout the month of December with special snacks, crafts and stories in place of a party. This year on December 9, we will offer Lunch Bunch to our families.  We will eat lunch together, have additional playtime, an extra story or two and perhaps an additional craft for those who are interested.

Valentine’s Day is also celebrated with a party that includes games, stories, snacks and crafts.
This year in mid April we will also celebrate Easter with related activities.

Birthdays

Sonshine School recognizes birthdays (or half-birthdays) of all the children as special days.  The birthday child enjoys special privileges such as line leader and flag holder for the day and receives a birthday crown during class.  Parents may choose to send in a special treat for our snack time.  In fact, many parents choose their child’s birthday (or half birthday) as their snack day for the class.

Show and Tell

Show and Tell is a very important part of Sonshine School and most children are very eager to show off precious and important things.  In order to allow each child enough time, each child is assigned 3-4 show and tell days throughout the year.  We ask that children not bring show and tell items on days other than what has been assigned.

For most show and tell days,  they should bring a small object from home that is meaningful to them (tells us something important about them – ie: a family picture, something that is their favorite color, something that represents a favorite vacation, activity or hobby, etc). If it is an object that requires demonstration, they need to be able to do that on their own (ie: I cannot figure out transformers on the fly!). They should be able to tell me what they brought  and why it is important. For example: “I got this crown at Disney World. My favorite part of Disney World was having dinner with the princesses.” There will be suggestions every round of show and tell to help your child choose.

Please discourage your child from bringing show and tell on a week they are not assigned. We will not have enough time and I do not like to disappoint them by saying no. If they need/want to do something special, please talk to teachers ahead of time, so we can plan the extra time.

Note about toys from home: If your child wants to bring a toy from home(other than show and tell) for security or to play with during free time, he/she may do that. We discourage sharing of toys from home during freetime. We have plenty to play with in the classroom. Please have this discussion( and agreement) with your child ahead of coming to class to avoid conflict during class time.
This year children will do a Star Student Report on themselves. Guidelines will be given as we get closer to presentation time in the Spring.
A Master list will be created after the first day of class and sent to all the parents.
Closing Program

Sonshine School celebrates the end of the year with a family dessert get together  and program presented by the children.  It occurs the afternoon of the last day of class and all families are encouraged to participate.  The children prepare centerpieces for the table and are presented with certificates and small gifts. More information and details of this program are given in April as we near the end of the program year.
