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Job Description – Safeguarding Co-ordinator 
Reporting to: Safeguarding Lead (Chris Allison) 
Closing date – 18.04.25

Overall Job Purpose
To co-ordinate the safeguarding team ensuring we meet all our legal requirements and maintain excellence in safeguarding practise.

Responsibilities: 
· Responsible for the writing, reviewing and updating of all safeguarding policies and procedures.
· Delivering and monitoring safeguarding training across the church.
· Ensuring people working with children/vulnerable adults have the appropriate DBS checks.
· Dealing with safeguarding issues and liaising with outside agencies such as Social Services, the Police, DBS, 31:8 
· Managing those who are a known risk to the vulnerable.
· Create and be on a rota for an on-duty safeguarding officer for our Sunday morning meetings.
· Setting the agenda and leading through regular meetings of the safeguarding team.
· Other responsibilities may arise and be discussed with your line manager. 

Essential skills, experience, and qualities:
· Level 4 (minimum) safeguarding qualification and previous safeguarding experience
· A passion for making sure that children and adults are safe, respected and valued.
· An excellent knowledge of current legislation
· Ability to write policies and procedures
· Able to deliver training
· Excellent people skills
· Attention to detail. 
· Able to lead and work well within a team. 
· To work flexibly and respond in emergencies when needed

This role is part time (11.25 hours a week). Pro Rata Salary, £7650 (Full time equivalent £25,500). 
This role is dependent on a DBS.
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