
Travis County Emergency Services District 12 
11200 Gregg Ln. Manor TX 78653 

512-272-4502 
 

 

 

Title: Full-Time Fire Inspector      POSTING DATE: 03-04-2024 
 

Reports To: Fire Marshal 
 

Division: Prevention 
 

FLSA Classification: Non-Exempt 
 
Salary:      $71,809 - $80,152 DOQ (23/24)   Application http://www.tcesd12.com/employment 

 

 

DEFINITION 
Under direction of the Fire Marshal, the Fire Prevention Inspector issues fire permits, conducts fire permit inspections and fire 
education programs, identifies, investigates and resolves potential violations of local, municipal, state, national, and international laws, 
ordinances, codes and regulations including, but not limited to, building and fire code and nuisance abatement regulations, and 
provides information and general assistance to business owners, homeowners, tenants, and the public. 
 
DESCRIPTION 
The Fire Prevention Inspector performs initial and annual inspections of existing buildings and fire protection systems, and review of 
new construction and fire protection systems to insure compliance with laws, ordinances and regulations pertaining to the control and 
prevention of fires; develop, organize and coordinate specific fire and life safety programs and services; issue fire permits; and provide 
responsible administrative and technical assistance in support of the County and City Fire Prevention programs and its customers. 
This position is distinguished by the performance of tasks that include plan review, administration of fire prevention programs, conduct 
routine fire inspections as needed in the community, oversees new construction and alterations, and performs related duties as 
required. 
 
ESSENTIAL JOB FUNCTIONS 
The fire prevention inspector duties may include, but you are not limited to the following: 

• provides technical advice to departmental offices/staff, business owners and the general public on the interpretation or 
application of the fire safety and building codes and regulations and ensures compliance 

• Schedules, coordinates, and performs business inspections, and issues fire permits 

• prepares inspection reports 

• maintain statistics and records of inspections 

• identifies corrective actions to be taken by business owners and monitors activities to ensure compliance with codes, laws and 
regulations 

• investigates and documents complaints of violation of international, state and local laws, ordinances and codes within the 
purview of the fire department 

• identifies violations of other county and city codes and regulations and notifies appropriate officials 

• attends administrative hearings as required 

• provides regular inspections of construction projects 

• prepares a variety of written reports 

• develops and presents fire prevention programs to the public 

• perform other duties as assigned 
 
 
QUALIFICATIONS 
 
Knowledge of: 

• the International Fire Code 2015 and higher 

• structure of various agencies to understand the working relationships between national, state, local, and private organizations 

• departmental relations, policies, procedures and work methods 

• basic report writing techniques including English usage, spelling, punctuation and grammar 
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• general office recordkeeping and filing methods 

• Adobe/Blue Beam software 

• Microsoft Word 
 
Ability to: 

• follow proper inspection techniques, and detect deviations from plans, regulations, and standard safety practices  

• understand and learn to apply codes, ordinances, laws, rules, regulations and policies 

• understand and follow verbal and written instructions 

• establish and maintain effective working relationships with those contacted in the course of work 

• prepare clear and accurate reports 

• communicate effectively, both orally and in writing 

• operate a variety of office equipment, including computers 

• work effectively on multiple tasks 

• present a professional demeanor and image 
 
Required Experience and Training: 

• Three (3) years of full-time experience in fire prevention plans review 

• Plan Reviewer – TCFP / ICC / NFPA 

• Fire Inspector- TCFP  
 
 
EMPLOYEE BENEFITS 

• 100% Employee Health, Dental, and Vision Insurance Coverage, 30% Dependent Coverage by Department 

• Long Term Disability Insurance 

• Longevity Pay, Yearly 

• TCDRS Retirement 2.5:1 match at 7% 

• Supplemental 457(b) Retirement (optional) 

• Paid Time Off and Sick Leave with yearly carryover 

• Employee Assistance Program (EAP) 

• Annual Physical paid by the department 

• Fitness and Wellness Program 

• Opportunity for specialty training (ie: ICC, NFPA, CFI) 

• Department Uniforms Provided 

• Department Vehicle Provided to use while on duty 

• Flexible hours, 40-hour minimum workweek.  

• Paid Training  

• Department issued cell phone and provided workspace 
 

POSTING DATE: 03-04-2024, and until filled.  


